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STEP 1.
Clickontheicon & Apply, register, change personal information, get academic and other information.

Prospective Students Registered Users: Login Credentials

©P OOther OAI

If you are a prospective student, not registered at this institution, please
select the following option: Student Number:

@‘ Apply, Register, Change personal information, get academic Pin:
and other information and make payments.

(5 numeric digits.Do not start with a 0.)

Login ForgotPin Change Pin = Request A Pin

Forgot Student Number

STEP 2.
Read Step 1 and 2 on the screen below. Capture your Biographical information and click on SAVE.

BIOGRAPHICAL INFORMATION

Step 1: Please complete your Personal Information as requested below. All fields indicated with a * must be completed.
Step 2: Submit your Personal Information by clicking the 'Save' button or click the 'Clear Form' button to clear the inserted values.
Title: Q=
Initials:[ |
First Names: | [
Surname: | F

Sirthdate: T 1 @ Calendar
Citizenship Code:| ] Q=
ID - Identity Number (South Africa Citizen):[ |

Passport Number (Only if you are not a South African Citizen):| |
Gender (Male or Female): ® Male O Female
Marital Status:
Home Language:| %
Population Group:|  ]a*
Prefered Language:

Maiden Names (Only if married): | |
Highest Grade Passed:[ |

Senior Secondary School:| ]Q=

Matric Date (YYYYMM) (e.g. 201912): |
Matriculation Type:| %
Street/ Physical / Postal Address Line 1:|
Address Line 2: | |
City / Town: | |
Province: | |

PostalCods: &
cenphone: -

E-Mail Address: | |

Numeric Aggregate:

Drop
Down List

Click to
get a list
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STEP 3.
Create academic application pin
NB: System created a reference number that will become the student number once your biographical data

have been saved.

Academic Application : Pin Creation

You have been issued with the following reference number : 202100001
All future interaction with our institution must be conducted using this reference number.

The next phase of the application process requires the creation of a pin which will be used in conjunction with your new reference number for future interaction with our institution. Please record this
reference number and pin in a safe place for future reference.

Please Enter Your Pin and Pin Confirmation And Press Create Pin.

Pin:(sesee }* 5 numeric digits. Do not start with a 0.
Re-enter Pin : [ssees - |*
Croate Pin

[ Contact Us | About Us | Disclaimer | Terms & Conditions | Privacy & Security Statement | Powered By |

Congratulations!! You have accessed the Student Online System.
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STEP 4.
Click on Application, then View Application Rules.
NB: Read the Academic Applications rules and click on the [I Accept] Button.

et ,\ A SOL PLAATIE UNIVERSITY Monday, Ist June 2020
= 7
?

ot Humanjy,
" "

§
SOL PLAATJE

.‘f"’
5
N

iy o %,
oo s '/
& o L
= 0 %
7\ i ; :
~ Application = 4 g
View Application Rules ) &
Schools Attended ‘5’% SOL PLAATJE &
@ Enter School Leaving Subjects 2, . UNIVERSITY 5
%

Certificates seen

Any Disabilities?

Update Personal Information
Submit Application

View Combletsd ARICEtoN(S) SPU ONLINE ACADEMIC APPLICATION RULES
Personal Contact Detail
Address Validation 1. This application for admission is ONLY valid for 2021.

Process Status

o
1~ ey

Click on the

v Residence Application
« Registration I Accept
~ Student Administration B

utton

v Student Enquiry

=

3|Page



Please note:  You will be able to access the following websites from the Application Rules
- SPU Website: www.spu.ac.za
- Matriculation Board: www.mb.usaf.ac.za
- South African Qualification Authority (SAQA): www.saga.org.za

Apply for funding
- NSFAS: www.nsfas.org.za
- FUNZA: www.funzalushaka.doe.gov.za

After accepting the Application Rules, you are now ready to proceed to the next step.

A SOL PLAATIE UNIVERSITY Monday, Ist June 2020
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STEP 5.
Click on Schools Attended, then click on the list of values to search for your Senior Secondary School.
See example below.

Valid School Names

‘Search criterion for Valid School Names:

:| Y%kgam% | Search || Close

| Description

KCGAMANYANE HIGH SCHOOL

MAKCAMATHU HIGH

Click on the correct school. Capture the start year and month then the end year and month and SAVE. If
you made a mistake, click on the Delete button and SAVE.

SOL PLAATIE UNIVERSITY Thursday, 4th June 2020

Schools Attended
[Student Number: 202100001
lame: MR GRANNALCY TEBOGO MOTLHABANE]

Note: All fields indicated with a * must be completed. Click the 'Save’ button in order to submit the entered information. Click the 'Revert Changes' button to restore the initial values. Select the 'Delete’ checkbox(es) and then click the 'Save’ button to
remove.

Period of Attendance
From
School Name Year (YYYY) Month (MM)Year (YYYY) Month (MM) Delete

KGAMANYANE HIGH SCHOOL 2018 2018

bLLLLLL LM
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STEP 6.
Click on Enter School Leaving Subjects.

Please make use of the list of values linked after your School Leaving Subjects, Grade and Symbols. Click on
the correct Subject and SAVE.

Example on how to search for a school leaving subject:
Capture %math%hg% or %6MATH%HG% or %math% and click on the SEARCH Button. Select from the list.

Valid Matric Subjects

Search criterion for Valid Matric Subjects:

‘%math%hg% ‘ Search || Close

Code Description

2063 MATHEMATICS [HG)

N4d ADDITIONAL MATHEMATICS [HG)
2186 FUNCTIONAL MATHEMATICS (HG)

Capture your final
grade 11 results

Capture your Final
Matric Results in

SOL PLAATIE UNIVERSITY . .
in this column this column
Student Number: 202100001 Enter School Leavind
Note: All fields indicated with a * must be completed Click the ‘Save’ button in order to submit the entered inf) Delete’ checkbox(es) and

" button to remove the existing record(s) or to clear the newly entered record.

Date Type Subject Grade symbol Percentage  ymbol Percentage | Symbol Percentage  Delete’
YyyyMM) Pre-Final Pre-Final id-Final Mid-Final Final Final
Year Year ear vear Year vear

208N 8 ENGLISH FIRST ADDITIONAL LANGU Z Clal_Jal_1al 1alfk Q q I
Rating 6

20181 B SETSWANA HOME LANGUAGE z [ ‘ Q | ] Q ‘ Q \ ] a|fe Q [75 J q WM
Rating 6

20181 8 MATHEMATICS z Claa[ 1 1a[ 1.l CY ] 0
Rating 3

20180 B LIFE ORIENTATION z [ | & | | « ] & | ] alls Q[0 | & 0
Rating 6

20181 B GEOGRAPHY z :| Q |:| Q :| Q :| qllz Q E q [
Rating 4

20081 B LIFE SCIENCES z [ | & | | ] a | ] allz Q [ | & @
Rating 4

20180 8 PHYSICAL SCIENCES z |:| Q |:| Q :| Y |:| alfz Q q [
Rating 2

201811 ‘e | |+ a | L B | a | ] | & | | & Q | | «
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STEP 7.

Click on Certificates seen. Click on ID, upload scanned document and SAVE.
Please note: All uploaded documents will be validated against the original document(s).

SOL PLAATIE UNIVERSITY Friday, 29th May 2020
Certificates seen
Student Number: 202100001
me: MR GRANNALCY TEBOGO MOTLI
Uploaded
Certificate Processed Expiry Date Remarks Load/View via the web
Al | ACCEPT RES APP RULES & REGUL Yes Load/View Document No
1A | ACCEPT APPLICATION RULES & R Yes Load/View Document No
1) IDENTIFICATION DOCUMENTATION Yes LoadMView Document Yes
JE MATRIC - JUNE EXAM RESULTS No Load/View Document Mo
MC MATRIC CERTIFICATE (NSC) No LoadView Document Yes
FF PROOF OF APPLICATION FEES No Load/View Document Yes
RF RESIDENCE FORM No LoadView Document No

STEP 8.

Click on Disabilities to disclose if applicable and SAVE.

SOL PLAATIE UNIVERSITY

Friday, 5th June 2020

Any Disabilities?

Student Number: 202100001
lame: MR GRANNALCY TEBOGO MOTLHABANE]

Note: All fields indicated with a * must be completed. Click the 'Save’ button in order to submit the entered information. Select the ‘Delete’ checkbox(es) and then click the "Save' button to remave.

Disability

Remarks

Delete

(4 E4E4ES ESEIES

E Revert Changes

STEP 9.

Click on Submit Application. To find a qualification, capture either %Retail%, BA, BEd, BSC then press SEARCH.

Examples 1:

SOL PLAATIE UN

IVERSITY

Friday, 5th June 2020

Process Trail: Qualification®

Choice of Progra

mme or Qualification

Student Number: 202100001
lame: MR GRANNALCY TEBOGO MOTLHABANE]

Note:  Select your intended year of study from the "Academic Year" list provided.

word or phrase pertaining to your intended field of study. This function will perform a search for an exact match of the text entered Al fields indicated with a * must

be completed
Academic Year:[2021 v}
Find A P or Qualification Containing: %retail%

Restrict the Search to :[ Do not restrict any programme

v

SOL PLAATIE UNIVERSITY

Friday, 5th June 2020

Submit Application

Student Number: 202100001
ame: MR GRANNALCY TEBOGO MOTLHABAN

Note: Click on the Qualifical

Qualification

tion to proceed with your application

Faculty - SCHOOL OF ECONOMICS & MAN SCIE

[ ] RBME00
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After selecting the qualification, complete the following, Academic Preference = 1 (Choice 1)
Click on SAVE and Continue.

SOL PLAATIE UNIVERSITY

Process Trail: Qualification * Study Choices
Qualification Study Choices

Student Number: 202100001
ame: MR GRANNALCY TEBOGO MOTLHABANE|

# Step 1: Select how you would like to study for the qualification from the list provided.
# Step 2: Select when you would like to study for this qualification from the list provided.
# Step 3: Select your intended study period (e.g. First Year, Second Year etc).
o Step 4: Enter a number representing your order of preference for this application(i.e. 1 = First Cheice,2 = Second Choice etc.)
e Step 5 (Optional) Click "View Calendar Information’ to view year book/calendar information based on your selection.
8 Step 6: Confirm your acceptance of the application process rules and regulations and submit your application by clicking the "Save and Continue’ button.
Academic Year: 2021
Qualification: RBEM&00: Dip IN RETAIL BUSINESS MANAGEMENT

How would you like to study for the qualification?| CENTRAL CAMPUS - FULL TIME W
When would you like to study for the qualification?| YEAR BLOCK v
In which period are you intending to study?| FIRST YEAR i

Academic Preference:

Save and Continue | | Restart Process | | View calendar information

Repeat the above process to apply for another qualification. At the Academic Preference = 2 (Choice 2).

STEP 10.
Click on View Completed Application(s). To view the qualification(s) you have applied for.

SOL PLAATIE UNIVERSITY ‘Wednesday, 3rd June 2020

View Completed Application(8)

Student Number: 202100001
[Name: MR GRANNALCY TEBOGO MOTLHABANE]

Note : If any previously submitted applications exist click on the academic year to view its detail.

Academic Academic WRS Contract Quote Quote
Year Quali il ipti Score Code Number Total
2021 1 EDU734 B.ED LANGUAGES AND HISTORY TEACHING AN
2021 2 EDU722 B.ED LANG, SOCIAL SCIENCES, LIFE SKILLS 31

STEP 11.

Click on Personal Contact Detail. You can now update your cell number(s), email address, Next of Kin Cell
Number, etc. online. Click on CELL NUMBER, capture or override it with your new cell number and SAVE.
The same applies to your EMAIL Address.

A SOL PLAATIE UNIVERSITY Thursday, 28th May 2020

Personal Contact Detail

[Student Number: 20180000
lame: MR CARLO CUPIDO

% soLPLAAIE
% _ unvinsy o

PrEAouy onered contact detaks st ik n the Communicaton Type 10 view orchange ks detal. Cck on the New Record buton inorder 1o ac! conect detals
ion Type Detai

0610826197
201800004@spu ac 28

[ Student Web |
atio
catic
|
Process ¢ us
v Residence Application
v Registration
v Student Administration [N

v Student Enquiry

Logout |
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STEP 12.

Click on Address Validation. Click on the list of values to link your Next of Kin or Account address. SAVE
after creating new addresses.

List of Values

Address Types ~

Search criterion for Address Types:

% Search

Code. Description
ap Account Postal Address
NE Next of Kin Postal Address

SOL PLAATIE UNIVERSITY Friday, 5th June 2020

Address Validation

tudent Number: 202100001
lame: MR GRANNALCY TEBOGO MOTLHABANI

Note: Enter your address details and click "Save’. Use the list of values button Q provided to access a list of pre-defined values. All fields indicated with a * must be completed. Click the "Clear Form'’ button to clear the inserted values.
Type of Address: Q
Address:
Address Query Criteria
Postal Code:

Thank you for applying online
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