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1. Rationale

Academic integrity is fundamental to the values and functioning of the University. It promotes a
culture of honesty, trust, fairness, respect, and responsibility, which are essential to ethical
scholarship and to the development and dissemination of reliable knowledge. Upholding academic
integrity ensures that the processes by which knowledge is created, shared, and evaluated remain

credible and respected within and beyond the academic community.

Plagiarism, in particular, constitutes a breach of academic integrity and compromises these values.
It undermines the authenticity of scholarly work; casts doubt on the integrity of the individuals
involved and damages the reputation of the University and its academic community. As such, the
University has a responsibility to uphold academic integrity, foster a culture of ethical academic

behaviour, and implement measures that prevent academic dishonesty and related misconduct.

The University recognises that acts of plagiarism do not always arise from deliberate dishonesty.
The Policy on Academic Integrity therefore adopts a nuanced approach, providing for formative,

corrective, and punitive responses depending on the context and severity of each case.

This approach acknowledges the importance of learning, particularly for students who may require
additional support in understanding proper citation practices, the use of sources, and the

expectations of scholarly writing.

As part of its commitment to academic integrity, the University acknowledges the integration of
artificial intelligence (Al) and machine learning (ML) tools into academic work. While these
technologies offer new opportunities for learning, discovery, and productivity, they also present
complex ethical challenges. Improper or undisclosed use of Al and ML systems—such as
automated content generation, contract cheating, or misrepresentation of authorship—can

constitute a serious violation of academic integrity.

Thus, the University encourages the responsible and transparent use of Al and machine learning,
ensuring that such tools are used ethically, with appropriate acknowledgement, and without
compromising the originality of scholarly output. Students and staff must be equipped with clear
guidelines and support to navigate the ethical use of these technologies in alignment with national

quality assurance frameworks.
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2. Purpose

The policy aims to:

2.1 Promote a culture of academic honesty and ethical scholarship across all levels of teaching,
learning, and research.

2.2 Define the core values and expectations associated with academic integrity

2.3 Prevent plagiarism and related misconduct through education, training, and awareness-
raising activities.

2.4 Clarify prohibited conduct, including but not limited to plagiarism, self-plagiarism, contract
cheating, and misuse of Al or ML technologies.

2.5 Ensure the responsible and transparent use of Al and machine learning, including disclosure
of their use in academic tasks and research.

2.6 Establish consistent procedures for detecting, reporting, and addressing breaches of
academic integrity.

2.7 Safeguard the credibility and value of the University’s qualifications, preserving confidence in
its academic standards.

2.8 Support students and staff by providing guidance, training opportunities, and citation tools to
navigate academic expectations ethically and effectively.

2.9 Align with national quality assurance standards, ensuring institutional practices reflect current

regulatory frameworks and best practices in higher education.

3. Scope

This policy applies to all students, academic and contract staff, researchers, and administrative
staff involved in teaching, learning, assessment, and research activities associated with the

University.

The policy covers the full range of academic work and research outputs, including but not limited
to assignments, essays, theses, and dissertations; examinations and tests, whether conducted in
person, online, or as take-home formats; publications, conference papers, and research reports; as

well as code, music, designs, and other creative or artistic outputs.

It is applicable to all academic disciplines and modes of study, including contact, distance, and
hybrid learning environments. Regardless of the method of delivery or field of study, the principles

of academic integrity are expected to be upheld consistently throughout the institution.

Importantly, the policy addresses the use of technology-assisted tools, both for safeguarding

SEN/005 Policy on Academic Integrity
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integrity and supporting academic practice. This includes plagiarism detection software such as

Turnitin, as well as generative Al tools such as ChatGPT, image generators, and coding assistants.

The policy is binding across all levels of study, including undergraduate and postgraduate

programmes, short learning programmes, and formal research projects.

4. Acronyms and Abbreviations

Al — Atrtificial Intelligence

APA — American Psychological Association

CHE - Council on Higher Education

CTLPD - Centre for Teaching, Learning and Programme Development
DVC - Deputy Vice-Chancellor

FAMC - Faculty Academic Misconduct Committee
HARVARD - Harvard Referencing Style

ML — Machine Learning

MLA — Modern Language Association

SPU - Sol Plaatje University

SREC - Senate Research Ethics Committee

USDT — University Student Disciplinary Tribunal

5. Definitions

Terms Description

Academic integrity Commitment to honesty, trust, fairness,
respect, responsibility, and courage in all

academic endeavours.

Academic dishonesty Any behaviour that compromises academic

standards, including but not limited to

plagiarism, cheating, collusion, falsification,

SEN/005 Policy on Academic Integrity
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and misuse of Al.

Al misuse or unauthorized Al use Using Al-assisted tools to generate or
substantially revise academic work without
disclosure or permission. This includes
employing generative Al (e.g. ChatGPT/
Gemini/Copilot or image generators),
automated paraphrasers, code assistants, or
translation tools to produce answers or code
for assignments, projects, or exams without

stating this use.

Artificial intelligence (Al) Capability of computer systems or software to
perform tasks that typically require human
intelligence. These tasks may include
understanding natural language, recognising
patterns, making decisions, generating
content, and learning from data. Al
encompasses a range of technologies,
including machine learning, natural language

processing and generative tools.

Contract cheating Outsourcing assignments to third parties and
submitting the result as one’s own. Also called
ghost-writing or using essay mills, contract
cheating occurs when a person has someone

else (paid or unpaid) write their work.

Copyright The specific intellectual property right, which
an author acquires under the Copyright Act,

No. 98 of 1978 in respect of a protected work.

Mosaic plagiarism (or word-switch Occurs when someone copies text from a
plagiarism) source, replaces some words with synonyms,
and/or rearranges sentence structure (syntax),

without proper citation.

Plagiarism detection Processes and procedures used to identify
acts of plagiarism with the assistance of
relevant detection tools such as anti-

plagiarism software.

SEN/005 Policy on Academic Integrity
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Plagiarism prevention

Steps that reduce acts of plagiarism through
education, creation of awareness, prevention

and monitoring.

Plagiarism

A form of academic dishonesty. It is the
appropriation of another's work and presenting
them as one’s own without citation.

This includes:

a) Asking someone else to do an assignment
on one’s behalf and pretending it is one’s
work.

b) Copying information from another person
(e.g., another student’s assignment or
portfolio).

c) Fabrication of results, falsification of data,
or copying ideas without credit to the
original author(s).

d) Not acknowledging the original author(s)
where phrases or passages were taken
verbatim (word-for-word) from a published
or unpublished text.

e) Paraphrasing closely related sentences or
paragraphs without acknowledgement.

f) Purchasing an essay, dissertation, thesis,
images, artefacts, sounds, or any form of
intellectual or artistic output from a ghost-
writing or contract-cheating service and
pretending that it is one’s work.

g) Submitting activities or assignments
without a reference list.

h) Submitting identical work where such work
is not the result of group collaboration and
indicated as such.

i) Submitting online or internet electronic
material in part or whole without stating its

origin.

SEN/005 Policy on Academic Integrity
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j) Using the work of others that contains
ideas without acknowledging the original
author(s).

k) Self-plagiarism, defined as reusing one’s
own previously submitted or published
work  without acknowledgement or
authorization, will be addressed in training
sessions alongside plagiarism and other
forms of misconduct

) Using the patch-writing method (see
‘mosaic plagiarism”), where the writer
rearranges phrases and changes tenses
but relies too heavily on the vocabulary
and syntax of the source material(s).

m) Using generative Al tools (such as
ChatGPT, image generators, or code
assistants) to produce or assist in
assignments, essays, or research outputs
without proper acknowledgement, or
submitting Al-generated content as one’s
original work.

n) Adopting the structure, sequence of logic,
or line of argument from another’'s work
such as the flow of a thesis, outline of an
article, or structure of a response without
crediting the source.

o) Even when paraphrased, reproducing the
intellectual framework of another’s work
without acknowledgement constitutes

plagiarism.

Postgraduate student A student registered to do a postgraduate
diploma, an Honours, Master's or Doctoral
degree, irrespective of whether it is a

coursework or research qualification.

Researcher A person who researches at the university

SEN/005 Policy on Academic Integrity
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and/or who produces research output in the
name of or under the auspices of the
university, irrespective of whether s/he is a
staff member or student and could include
research fellows, post-doctoral fellows,
research associates, collaborators, co-
authors, and external supervisors of

postgraduate students.

Undergraduate student A student who is registered for a certificate,

diploma or degree.

6. Policy principles

6.1 Academic integrity is foundational to teaching, learning, and research.

6.2 All assessments must reflect the learner’s own effort, understanding, and originality.

6.3 Proper credit must be given to all external sources used in academic work.

6.4 Academic dishonesty undermines institutional credibility and student learning outcomes.

6.5 Prevention, education, and clear consequences are essential to upholding integrity.

7. Policy rules

7.1 All submitted work must be the student’s own unless explicitly approved for collaboration or use of
external assistance.

7.2 Students must accurately cite all sources, data, visuals, and tools used, using an approved
referencing style (e.g., Harvard, APA).

7.3 Collaboration is only allowed when expressly stated by the lecturer. Otherwise, joint work is
prohibited

7.4 Use of Al tools (e.g., ChatGPT) or other digital services must comply with task-specific guidelines.
Unauthorized use is considered dishonest.

7.5 During tests and exams, students must not:

7.6 Use unauthorised materials or electronic devices

7.7 Communicate with peers

7.8 Copy from or assist others

7.9 All major submissions must include a signed or electronic declaration affirming academic honesty

and originality.

SEN/005 Policy on Academic Integrity
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7.10 Re-use of a student’s or staff member’s prior work without proper citation or approval constitutes
self-plagiarism and will be treated as academic misconduct.

7.11 All students and academic staff must complete academic integrity training during onboarding or
orientation.

7.12 Violations will result in disciplinary action, including:

7.12.1 Re-submission or failure of the assessment

7.12.2 Academic probation or suspension

7.12.3 Expulsion for serious or repeat offences

7.13 Academic staff must:

7.13.1 Model integrity in teaching and assessment

7.13.2 Detect and report misconduct

7.13.3 Educate students on proper scholarly conduct

8. Oversight structures and flowchart

The following table outlines the oversight structure of this policy. It shows the responsibility, level
of infringement, the committees that should report such infringements, the overseeing structure and

the decision-making process.

8.1 Roles and responsibilities

Role Responsibility
Students Understand and uphold academic integrity rules.
Lecturers Communicate expectations, design integrity-focused assessments. Apply

the sanction on minor infringements as indicated in Annexure A. Report

cases to the Faculty Academic Misconduct Committee (FAMC).

Heads of Enforce policy and manage disciplinary processes at Faculty level.
Department
Faculty managers Ensuring all documentation related to all cases, including hearing outcomes

and sanctions, is accurately recorded and securely stored in the Faculty

Register, contributing to the annual review and reporting process.

Library Provide Information literacy programmes that must include ethical use,

finding, evaluating, referencing information resources, copyright and use of

Al.
CTLPD Provide academic dishonesty detecting technology.
DVC: Teaching and Implementation of a university-wide academic integrity case management
SEN/005 Policy on Academic Integrity
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Learning system.

Faculty academic Reviewing the evidence presented by academic staff, conducting hearings
misconduct where students can present their version of events, making a determination
committee (FAMC) on the validity of the misconduct allegations, and deciding on appropriate

sanctions for moderate infringements. For severe cases, the FAMC acts as
an escalation point, referring such matters to the higher-level University
Students Disciplinary Tribunal (USDT) for further investigation and potential
more serious penalties. The FAMC ensures that due process is followed,
decisions are made based on the balance of probabilities, and outcomes are

communicated clearly to students.

University student Serves as the highest internal authority for adjudicating the most severe
disciplinary cases of academic misconduct. Its central role is to conduct formal
tribunal (USDT) disciplinary hearings, ensuring a rigorous and fair process where serious

allegations of misconduct such as fraud, impersonation, or contract cheating
are thoroughly reviewed. The USDT is responsible for making final
determinations on these severe cases, based on the evidence presented,
and for imposing the most serious sanctions, which can include suspension

or expulsion from the university, ensuring the integrity and standards of the

institution are upheld.

SEN/005 Policy on Academic Integrity
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Figure 1: Academic Misconduct Procedure Flowchart

Initial review
-Gather evidence
-Students response
Academic Misconduct -Classify offense (Level 1 or
detected Level 2 and 3)
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level
-Notify student
-Student responds
-Educational sanction or
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Report report to FAMC for
noting
- formal communication of
the outcome to the
student

All cases reported
-Faculty Register
-Annual reporting (Senate
T&L)

-Repeat offences tracked
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9. Awareness and training

Prevention of academic misconduct relies on proactive education, early intervention, and sustained
support. The University is committed to equipping all students and staff with the knowledge and tools
needed to uphold academic integrity, including understanding the ethical use of Al in academic work.
To fulfil this role:

9.1 Dedicated academic integrity modules will be integrated into the first-year undergraduate curriculum
across all faculties. These modules will include structured content on academic honesty, ethical
scholarship, referencing practices, and responsible use of Al and other emerging technologies.
9.2 Orientation sessions for new students will feature compulsory training on ethical Al usage and
awareness, including how Al tool’s function, where and when they may be used in academic work,
and how to cite Al-generated content appropriately.
9.3 The University will organise regular awareness workshops, in collaboration with student bodies and
academic support units, to educate students about plagiarism, copyright, and the ethical use of
digital technologies, including Al and Al paraphrasers.
9.4 These sessions will explain why integrity matters, how to cite sources correctly, and the potential
consequences of academic misconduct.
9.5 Training will emphasise the implications of using Al tools such as text, code, or image generators
and will guide students on how to use them responsibly and transparently.
9.6 Core academic values such as honesty, respect, fairness, trust, and accountability will be discussed
alongside academic writing skills, proper referencing, and the ethical use of both traditional and
digital resources.
9.7 This formal training ensures that students understand the rules and expectations before undertaking
research or assessment tasks.
9.8 Clear and accessible guides on citation styles (e.g., Harvard, APA, MLA) and referencing
conventions will be provided by the University Library and made available across digital platforms.
Students will be directed to make consistent use of these resources in all academic activities.
9.9 Reference management tools and Al citation generators will be introduced and explained, along
with their limitations and potential for misuse.
9.10 Every assignment, project, or thesis submission must be accompanied by a signed Originality
Declaration Form (see Annexure C).

9.11 Master’s and Doctoral theses must be accompanied by a certified affidavit affirming the originality
of the work (see Annexure D).

9.12 Study guides will include explicit statements on expected conduct, academic integrity standards,

and specific faculty or course-based Al use policies.

SEN/005 Policy on Academic Integrity
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9.13 Lecturers must clearly indicate in each study guide what types of Al use or external assistance
are allowed, and under what conditions.

9.14 All assignments must include integrity clauses reminding students of academic rules and potential
penalties for breaches.

9.15 Lecturers may allow Al tools for specific purposes such as brainstorming, grammar checking, or
preliminary research but any permitted use must be accompanied by proper acknowledgement or
citation.

9.16 Students may quote or reference Al-generated content (e.g., text, images, summaries) provided
the source is disclosed, either in-text or in a bibliography.

9.17 Students must always follow course syllabus instructions regarding the use of Al tools and external
help.

9.18 The Library and Information Services, Research Office, and the Centre for Teaching, Learning
and Programme Development (CTLPD) will work collaboratively to ensure the ongoing availability
of orientation sessions, training materials, updated information guides, and software licensing.
They will also oversee the maintenance of approved detection programmes for the broader SPU
community.

9.19 In addition, the Library and Information Services will:

9.19.1 Information literacy programme that covers plagiarism, copyright and Al literary

9.19.2 Raises the awareness of plagiarism and copyright across the university community

10. Implementation and oversight responsibilities

To uphold this policy, the following procedures will be applied:

10.1 Students should be informed that their work may be checked and that random checks may be
conducted during grading.

10.2 Lecturers who suspect misconduct must report the case according to university procedures.

10.3 Use of proctoring software and invigilation (especially for online exams) is enforced to prevent
unauthorised collaboration.

10.4 The University will use plagiarism-detection software (e.g. Turnitin or similar) alongside manual
review by lecturers.

10.5 All submitted assignments and theses must be screened for unoriginal content.

10.6 New Al-detection tools may also be explored, but any flagged content will be examined manually

(since no software is perfectly reliable).

SEN/005 Policy on Academic Integrity
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10.7 The University requires transparency regarding Al usage. If a student uses an Al tool (for example,

to generate text, code, images, or data), they must cite that tool per academic standards (similarly
to citing a published source) or include a brief disclosure in their work. For example, following
Harvard, APA, or MLA guidelines.

10.8 Students should be provided with clear instructions on how and whether Al can be used and how

to cite it.

10.9 Oversight and implementation of this Policy vests in the Senate Research Ethics Committee

(SREC), but the Senate has overarching oversight responsibility.

10.10 Management and administration of this Policy rest with the Office of the Deputy Vice- Chancellor:

Teaching and Learning.

11. Compliance

11.1. This policy aligns with South African higher-education quality standards. It is consistent with the
Higher Education Act.

11.2. This policy also aligns with Council on Higher Education (CHE) quality assurance criteria, which
demand that institutions maintain academic standards and ethics.

11.3. By codifying clear rules on Al and other misconduct, the University meets these national
expectations and supports its accreditation status.

11.4. The policy also complements the Higher Education Qualifications Sub-Framework by ensuring
the quality and credibility of qualifications.

11.5. All academic units must abide by this policy; failure to do so could affect institutional audit
outcomes.

11.6. Any future CHE guidance or legislation concerning academic integrity will be incorporated into
updates of this policy.

12. Policy review

12.1 Senate shall review the policy on a four-year cycle.

12.2 On the recommendation of the SREC, Senate may review and amend this policy at any time,

in which event, the amendments take effect on the date of the Senate approval.
12.3 The policy owner may review or amend annexures that contain or illustrate forms or documents
for effective administration and/or management at any time.
12.4 All persons affected by the policy must be notified of any amendments.
SEN/005 Policy on Academic Integrity
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12.5 Nothing in this clause shall prevent the Council from reviewing this policy at any time before
the stipulated four-year cycle, in which event a new cycle shall commence from the date of

such review.

13. Related documents
13.1. Student Code of Conduct

13.2. Policy on Assessment
13.3. Policy on Teaching and Learning
13.4. Policy on Intellectual Property and Commercialization

13.5. Guidelines on the use of Al
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Annexure A: Academic Dishonesty (Misconduct) Procedure

1. Detection of academic misconduct

Academic misconduct may be detected through various means, indicating a potential breach
of academic integrity. The course lecturer or examiner is responsible for the initial

identification and documentation of suspected misconduct.

1.1 Methods of detection:

1.1.1 Plagiarism detection software: Utilisation of tools such as Turnitin to identify
unoriginal work or improper citation.

1.1.2 Direct observation: During tests, examinations, or other supervised academic
activities by invigilators, proctors, or teaching staff.

1.1.3 Work inconsistencies: Discrepancies in writing style, unexplained variations in data,
or significant shifts in performance that suggest external assistance or unauthorised
resources.

1.1.4 Reports/Whistleblowing: Information received from peers, fellow students,
lecturers, tutors, or other members of the academic community.

1.1.5 Unauthorised Al/Third-party use: Detection of work generated by Al tools or
submitted through contract cheating services without explicit permission.

1.1.6 Initial documentation and evidence gathering:

1.1.6.1 Upon suspicion, the academic staff member (lecturer, examiner, supervisor) must
immediately document the specific nature of the suspected misconduct, including
dates, times, and a clear description of the alleged act.

1.1.6.2 All initial evidence must be gathered and preserved, such as:

a) Copies of the submitted work.
b) Turnitin similarity reports and Al reports (if applicable).

(

(

(c) Witness statements (if any).

(d) Emails or other communications related to the incident.
(

e) Any other relevant material.

2. Preliminary review and classification

The purpose of the preliminary review is to assess the gathered evidence and classify the
alleged misconduct into one of three levels: Level 1 (Minor), Level 2 (Moderate), or Level

3 (Severe). This initial classification guides the subsequent procedural steps.

2.1 Review by academic staff member:

SEN/005 Policy on Academic Integrity
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2.1.1 The academic staff member who detected the misconduct (or a designated senior

academic) will conduct a thorough review of the collected evidence.

2.1.2 Awritten summary of the case must be prepared, clearly outlining the allegations and

attaching all supporting evidence.

2.1.3 Classification of misconduct:

2.1.3.1 Level 1 (Minor infringements):

a) These typically involve first-time, low-impact instances of misconduct where there is no
clear intent to deceive or gain an unfair advantage.

b) Examples: Minor plagiarism (e.g., inadequate citation without intent to deceive on a
minor assignment), unintentional collusion, or minor breaches of assessment rules.

c) Action for Level 1: The academic staff member will directly counsel the student involved.
The prescribed sanctions for Level 1 misconduct (as detailed in Section 5) will be applied
immediately. A record of the incident and the applied sanction must be sent to the Faculty
Manager for central record-keeping and tracking of repeat offenses.

2.1.3.2 Level 2 (Moderate infringements):

a) These involve more significant breaches of academic integrity, potentially indicating an
intent to deceive or repeated minor offenses.

b) Examples: Significant plagiarism on a major assignment, deliberate collusion, or
moderate misuse of Al tools.

c) Action for Level 2: The case, along with the written summary and supporting evidence,
must be formally referred to the FAMC.

2.1.3.3 Level 3 (Severe infringements):

a) These are serious breaches of academic integrity involving clear intent to deceive,
commit fraud, or actions that significantly undermine the integrity of the academic
process.

b) Examples: Impersonation, contract cheating (paying someone to complete work),
falsification of data, submitting fabricated documents, or repeated moderate offenses.

c) Action for Level 3: The case, along with the written summary and supporting evidence,
must be formally referred to the FAMC.

d) For cases referred to the FAMC (Levels 2 and 3), the student will be given an opportunity
to provide their initial version of events in writing before the formal FAMC review. This

initial statement will be included in the referral package to the FAMC.

SEN/005 Policy on Academic Integrity
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3. Referral to Faculty Academic Misconduct Committee
For Level 2 and Level 3 cases, the FAMC takes over the review and decision-making
process. The FAMC is responsible for a thorough examination of the evidence and

determining the appropriate course of action.

3.1 FAMC composition: Where an FAMC is established it should have at least five members,
which may include for example:

a) two HoDs; (one Chairing)

b) one academic member of staff who teaches at undergraduate level.

c) (c) one academic member of staff who teaches at postgraduate level.

d) one academic member of staff involved in postgraduate supervision.

e) The Faculty Manager or representative will provide secretarial services

3.2 FAMC review and decision:

a) Upon receipt of a referred case, the FAMC will review all submitted documentation and
evidence.

b) For Level 2 (Moderate) cases: The FAMC will determine if the alleged misconduct occurred
based on the balance of probabilities.

c) If the student is found responsible, the FAMC will decide on the appropriate sanction(s)
from the Level 2 categories as indicated in Annexure A.

d) The student will be formally notified of the FAMC's decision and the applied sanctions by
the Faculty Manager (refer to Section 6).

e) For Level 3 (Severe) cases: If the FAMC determines, based on the evidence, that the case
constitutes a severe infringement, it will not impose a sanction and formally refer the case
to the USDT for a full disciplinary hearing and determination.

f) The FAMC will prepare a detailed referral report for the USDT, outlining the findings of its
preliminary review and the reasons for classification as severe.

4 Referral to USDT procedure:

4.1 Once a case is referred to the USDT, the USDT will follow the University's General Rules
which govern formal disciplinary hearings for all student conduct matters, including severe
academic misconduct. This typically involves a formal hearing process with specific rights
for the student.

4.2 Hearing procedure (applicable for FAMC Level 2 hearings and USDT hearings)

This section details the formal hearing process for cases that proceed beyond the

preliminary review.
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4.2.1 The student must be given at least 3 working days' written notice of the hearing date,
time, and location. For USDT hearings, this notice period may be longer as per the
university's disciplinary code. The notice must clearly state the specific allegations of
academic misconduct and include all evidence that will be presented at the hearing.

4.2.2 The student has fundamental rights to ensure a fair process:

a) The student has the right to be accompanied by a student representative, a support
person (e.g., a fellow student, a staff member, or a family member), who may advise
but not speak on behalf of the student.

b) The student must be given a full opportunity to present the student’s account of the
events, offer explanations, and provide any supporting evidence.

c) The student has the right to respond to all allegations made against the student,
including questioning the evidence presented by the university.

d) The proceedings will be conducted confidentially, with information shared only with

necessary parties.

4.3 Hearing process:

a) The committee (FAMC or USDT) will ensure a structured process, allowing both the
university's case (presented by the academic staff member or their delegate) and the
student's response to be heard.

b) Evidence will be presented and reviewed.

c) Questions may be posed by committee members to clarify information.

4.4 Deliberation and decision:

a) Following the presentation of all information, the committee will deliberate in private.

b) A decision regarding responsibility for the misconduct will be made based on the
balance of probabilities (i.e., whether it is more likely than not that the misconduct
occurred).

c) If the student is found responsible, the committee will then determine the appropriate
sanction(s) based on the severity of the misconduct.

4.5 Possible sanctions

Sanctions for academic misconduct are designed to be proportionate to the nature, severity,
and recurrence of the offense. They aim to educate students about academic integrity and

deter future misconduct.
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Misconduct Example sanctions. A single or a combination of sanctions

type

Minor

Moderate

may be imposed on the student

First-time, low impact, often unintentional or due to lack of

understanding.

a) Formal written warning: A letter detailing the misconduct and
consequences.

b) Re-submission with mark cap: Opportunity to resubmit the
work, but with a maximum grade cap (e.g., pass mark only,
or a reduced maximum percentage).

¢) Academic counselling/education: Mandatory participation in
workshops or one-on-one sessions on academic integrity,
citation, or research ethics.

d) Reduced mark for assessment: A specific reduction in the
mark for the affected assessment (e.g., 10-50% reduction).

Repeated minor offenses, deliberate deceptive practices, or

more significant breaches impacting the integrity of an

assessment.

a) 0% for the assessment: A mark of zero awarded for the entire
assessment component in which the misconduct occurred.

b) Fail the module: A failing grade for the entire academic
module/course in which the misconduct occurred. This may
require re-registration or repeating the module.

c) Academic probation: A period during which the student's
academic standing is under review, with potential restrictions
(e.g., inability to hold leadership positions, mandatory
academic integrity training).

d) Notation on academic record (Internal): An internal note on
the student's academic file indicating the misconduct, but
typically not appearing on official transcripts unless severe or

repeated.
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3 Severe Fraudulent acts, impersonation, contract cheating, extensive
data fabrication, actions that compromise the safety or
integrity of others, or repeated severe offenses. These cases
are typically handled by the USDT.

a) Suspension from the university: Temporary exclusion from the
university for a specified period (e.g., one semester, one
academic year). During suspension, the student loses all
student privileges.

b) Expulsion from the university: Permanent removal from the
university. This is the most severe sanction and typically results
in a permanent notation on the academic record.

c) Academic record notation: A permanent notation on the
student's official academic transcript, indicating the academic
misconduct.

d) Withholding of degree/qualification: In cases where misconduct
is discovered after completion of studies but before degree

conferment.

Note on Al misuse: The misuse of Al tools may fall under moderate or severe categories,
depending on the extent of reliance, intent to deceive, and the impact on learning outcomes

and assessment integrity.

4.6 Communication of outcome

Transparent and timely communication of the hearing outcome is crucial.

4.41 The decision of the FAMC or USDT, along with any imposed sanctions, must be
communicated to the student in writing within 5 working days following the conclusion
of the hearing.

4.4.2 The formal communication must clearly include:

a) Explicitly state whether the student is found "Guilty" (responsible for misconduct) or "Not

Guilty."

b) A precise description of all sanctions imposed, including any deadlines or conditions (e.g.,

duration of suspension, date for re-submission, specific workshops to attend).

c) A concise explanation of the factual findings and the reasoning behind the decision and

the chosen sanctions.
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d) Clear information on the student's right to appeal the decision, including the grounds for
appeal, the appeal procedure, and the deadline for submission (refer to Section 7 of the
Policy).

4.7 Appeals process

Students have the right to appeal the outcome of an academic misconduct hearing. The

appeals process provides a mechanism for review and ensures fairness.

4.7.1 Appeals will generally only be considered on one or more of the following specific

grounds:

(a) New evidence: Substantial new evidence that was not reasonably available at the time
of the original hearing and that could materially affect the outcome.

(b) Procedural irregularities: Evidence that the correct procedures were not followed during
the investigation or hearing, and that this irregularity had a material impact on the
decision.

(c) Disproportionate sanctions: Evidence that the sanction(s) imposed are unduly harsh or

disproportionate to the severity of the misconduct, considering all circumstances.

4.7.2 Appeal procedure:

a) An appeal must be submitted in writing to the University Appeals Committee (or
designated authority, e.g., Registrar's Office) within 10 working days of the student
receiving the written outcome of the original hearing.

b) The appeal letter must clearly state the grounds for the appeal, provide a detailed
explanation, and include any supporting documentation for the new evidence or
procedural irregularities.

c) The University Appeals Committee (composed of senior university officials independent
of the original decision-making body) will review the appeal. This review typically
involves examining the original case documentation, the hearing minutes, and the
student's appeal submission. It generally does not involve a re-hearing of the original
case unless deemed necessary by the committee for complex new evidence.

d) The decision of the Appeals Committee will be communicated to the student in writing
within 15 working days of receiving the appeal.

e) The decision rendered by the University Appeals Committee is considered final within
the university's internal processes. This is subject only to any external statutory review

processes or the jurisdiction of an Ombudsperson, if applicable by law.
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4.8 Recordkeeping and confidentiality
Maintaining accurate and confidential records is essential for institutional accountability

and student privacy.

4.8.1 All academic misconduct cases, from initial detection to final resolution, must be
thoroughly documented. This includes all correspondence, evidence, hearing
minutes, decisions, and appeal outcomes.

4.8.2 All records must be stored securely, adhering to data protection and privacy
regulations (e.g., POPIA). Access to these records must be restricted to authorised
personnel only.

4.8.3 Records must be retained for a minimum of five years, or as per specific institutional
policy and legal requirements, to allow for tracking of repeat offenses and historical
data analysis.

4.8.4 Student privacy and confidentiality must be rigorously protected throughout the entire
process. Information should only be shared on a need-to-know basis and in
accordance with relevant privacy laws.

4.9 Annual review and reporting

Regular review and reporting of academic misconduct cases are vital for identifying
trends, improving preventative measures, and maintaining academic integrity

standards across the institution.

4.9.1 The institution, through a designated committee (e.g., Senate Teaching and
Learning Committee), shall conduct an annual review of all academic misconduct
cases.

4.9.2 This review should include:

(a) Analysis of trends in misconduct types (e.g., rise in Al misuse, specific types of
plagiarism).

(b) Identification of common offenses and high-risk areas (e.g., particular modules,
assessment types).

(c) Evaluation of the effectiveness of current preventative strategies and educational
initiatives.

(d) Recommendations for enhancing academic integrity policies, educational
programs, and detection methods.

4.9.3 A summary report, including findings and recommendations, must be presented to
the Senate or another designated governing body to inform university-wide
strategies for promoting academic integrity and deterring misconduct. This reporting

should be aggregated and anonymised to protect individual student identities.
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Annexure B: Plagiarism detection and academic integrity tools

guidelines

1. Introduction

The purpose of these guidelines on the use of plagiarism detection and academic
integrity tools is to provide students and staff with the opportunity to develop their skills
in assessment, academic writing, referencing, academic integrity, and plagiarism
awareness. These tools are used to check the originality of written work and are web-
based services that promote best practices in using and citing the work of others. Staff
members are required to use such tools, and all students should submit their work
through these platforms for assessment, unless valid pedagogic reasons justify
otherwise.

These guidelines must be read in conjunction with the Policy on Academic Integrity.

2. How do plagiarism detection and academic integrity tools work?

2.1 Papers submitted can be compared to internet documents, archived web data, a local
repository of previously submitted papers, and subscription-based collections of
periodicals, journals, and publications.

2.2 For each submitted work, the system will produce:

2.2.1 A similarity index indicating the percentage of the content that matches existing

sources.

2.2.2 An originality report detailing each match, including the source and the location of the

match.

2.3 The higher the percentage, the more text in the submission matches material from the

system’s repositories.

2.4 These tools may also compare a student’s assignment with those submitted by peers;

as such, later submissions may result in higher similarity scores.

3. General guidelines

3.1 Staff members are required to use plagiarism detection and academic integrity tools, and
all students should submit their work through them for assessment. This enables students
to evaluate and improve their citation, paraphrasing, summarising, and quoting skills.

3.2 All undergraduate and postgraduate students must generate and submit similarity reports
for assignments and essays.

All postgraduate students must submit similarity reports for their research proposals.
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3.4 Honours and Postgraduate Diploma students must submit reports for their mini-

dissertations and research reports.

4. Threshold similarity index

4.1 Table 1 below outlines the recommended threshold similarity index, which may vary
based on the parameters set when generating the report. The following sections should
typically be excluded: cover page, table of contents, references, quoted text, appendices,
and pre-Chapter 1 sections in dissertations.

4.2 No fixed similarity index is set for undergraduate (non-exit module) assignments or
essays submitted as part of continuous assessment. Lecturers should set their own
thresholds depending on assignment type and may adjust them over time. The goal is to

use the tool as a learning instrument in undergraduate education.

Table 1: Recommended Threshold Similarity Index

Type of Report Recommended Similarity Index
Assignment / Essays (Exit years) 20%

Honours / PGDip research proposals and reports | 20%

Master’s proposal and dissertation 15%

Doctoral proposal and thesis 15%

Individual source contribution 3%
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Annexure C: SPU declaration of originality form

For assignments, research reports, and other academic submissions

Student name:

Student number:

Module / course:

Lecturer / Supervisor:

Title of assignment / report:

Date of submission:

Declaration
I, the undersigned, hereby declare that:

1. This assignment/research report is my own original work and has not been copied from
any other source except where properly referenced.

2. | have not submitted this work previously, in whole or in part, for academic credit at this
or any other institution, unless explicitly acknowledged as re-used work.

3. | have acknowledged all sources used in the preparation of this work through proper
citation and referencing in accordance with the required academic style (e.g.,
Harvard,APA, MLA,).

4. | have not engaged in any form of academic dishonesty, including but not limited to
plagiarism, contract cheating, or collusion.

5. Use of Al tools:

5.1 1 have / have not (delete as appropriate) used Al tools (e.g. ChatGPT, Grammarly,
Copilot, or similar) in the preparation of this work.

5.2 If used, | confirm that:

a) The Al tools were used within the acceptable limits outlined in the course/module
guidelines.

b) The use of Al was for purposes such as idea generation, grammar checking, or
summarising (not full content generation, unless explicitly allowed)

c) All Al-generated content is clearly identified and acknowledged in the submitted
work

d) | take full responsibility for the accuracy, originality, and integrity of the content in
this submission, including any Al-assisted elements.

6. | understand that unauthorized or undisclosed use of Al tools may constitute a form of
academic misconduct and may result in disciplinary action in terms of the University’s

Policy on Academic Integrity.
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Signature:
Date:

Notes:
o All students are encouraged to seek clarification from their lecturer or supervisor on
the acceptable use of Al tools in a specific module or assignment.

e This declaration form must be attached to every formal academic submission.
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Annexure D: Affidavit master’s and doctoral students

I, the undersigned

(Full names of student)

do hereby make oath and state that:

1. | am an adult male / female with identity number residing

at

2. The facts contained in this affidavit are within my personal knowledge, save where

indicated otherwise or appear from the context and are both true and correct.

3. | am enrolled for the qualification in
the Faculty of with student number
4. | hereby declare that my academic work is in line with the Policy on Academic Integrity

of the Sol Plaatje University with which | am familiar.

5. | further declare that the work presented in the

(mini dissertation / dissertation / thesis) is authentic and original unless clearly indicated
otherwise in which case full reference to the sources is provided. | do not receive or
pretend to receive any credit for such acknowledged quotations, and | affirm that there
is no copyright infringement in my work.

6. | declare that no unethical research practices were used nor were any material gained
through dishonesty.

7. | have not submitted this work previously, in whole or in part, for academic credit at this
or any other institution, unless explicitly acknowledged as re-used work.

8. I have acknowledged all sources used in the preparation of this work through proper
citation and referencing in accordance with the required academic style (e.g., Harvard,
APA, MLA)).

9. | have not engaged in any form of academic dishonesty, including but not limited to

plagiarism, contract cheating, or collusion.

10. Use of Al Tools:
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10.1 | have / have not (delete as appropriate) used Al tools (e.g. ChatGPT, Grammarly,
Copilot, or similar) in the preparation of this work.
10.2 If used, | confirm that:
a) The Al tools were used within the acceptable limits outlined in the course/module
guidelines.
b) The use of Al was for purposes such as idea generation, grammar checking, or
summarising (not full content generation, unless explicitly allowed).
c) All Al-generated content is clearly identified and acknowledged in the submitted work.
d) | take full responsibility for the accuracy, originality, and integrity of the content in this
submission, including any Al-assisted elements.
11. 1 understand that unauthorized or undisclosed use of Al tools may constitute a form of
academic misconduct and may result in disciplinary action in terms of the University’s

Academic Integrity and Plagiarism Policy.

IGNED BY STUDENT

| CERTIFY that the deponent has acknowledged that the deponent knows and understands
the contents of this affidavit, that it is true and correct, which was signed and sworn to before
me at this day of 20 , the
Regulations contained in Government Notice R.1258 published in Government Gazette No.
3619 dated 215t July 1972 (as amended), having been complied with.

SIGNED BEFORE ME:

COMMISSIONER OF OATHS
FULL NAMES:

BUSINESS ADDRESS:
DESIGNATION:

AREA:
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